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Subjects 

 
1. Procurement Knowledge 
2. Suppliers and Users 
3. Contract Requests and Contract Workspaces 
4. Integration 
5. SAP Ariba Contracts Configuration 
6. Deployment Methodology 
7. Contract Authoring 
8. Managing Clean Core 
9. Search and Reporting 
10. Best Practices 
 
 
Topic 
Suppliers and Users 

Question: 1 
   
Which activities can lead to the consumption of a user license? Note: There are 2 correct answers to this 
question. 
 
A. A user is assigned to a project group with the Project Owner role. 
B. System groups that consume user licenses are assigned to a User ID. 
C. A user's supervisor consumes a user license. 
D. A user is deactivated. 
 

Answer: A, B     
 
Suppliers and Users 

Question: 2 
   
What is the purpose of having project groups in contract workspaces? Note: There are 2 correct answers 
to this question. 
 
A. Project groups can have roles assigned that will allow members to perform certain actions. 
B. Project groups control which tabs of contract workspaces can be accessed. 
C. Project groups allow assigned users to access workspaces when access control is applied. 
D. Project groups can grant increased system-level permissions to users. 
 

Answer: A, D     
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Suppliers and Users 

Question: 3 
   
What steps should you take to allow a supplier to log in to your SAP Ariba Contracts solution to review 
and edit a contract document? 
 
A. Create a Contract Workspace (Internal) subproject and set the supplier as Project Owner. 
B. Create an internal user account for the supplier and perform a password reset. 
C. Create a Signature Task and include a note to the supplier instructing them to redline the document. 
D. Add the external user for a registered supplier account to a negotiation task. 
 

Answer: D     
 
Suppliers and Users 

Question: 4 
   
A contract author is unavailable for two weeks. 
How should they temporarily assign another user to attend to their projects? 
 
A. Assign the backup user to the Customer User Manager group to "Act As" the author. 
B. Add the backup user to the Team tab of all open contract workspaces. 
C. Place the contract workspace to "Hold" status. 
D. Create a Delegation of Authority for the period during which the author is unavailable. 
 

Answer: D     
 
Suppliers and Users 

Question: 5 
   
How can a customer confirm the number of user licenses they have consumed? Note: There are 2 
correct answers to this question. 
 
A. Check the License Count from Administration > Site Manager > Audit Log. 
B. Contact their Customer Engagement Executive (CEE) to verify the count. 
C. Export the list of users from Administration > User Manager > Users. 
D. Run the "User Names and Permissions" and "All Contract Workspaces" prepackaged reports. 
 

Answer: B, D     
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